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1. OEIUA_fl XAPAKTEPTICTT4KA rrporpAMMbr
llporpavva rIoBbIlIeHI4t xnanzszxauua <Pyccr<rzfi s3r,rK B opraFrax MecrHofo

caMoyITpaB reHHfl, flo4roronxa reKcroB AenoBbrx AoKyvreHToB. f]nctuesutre KoMl,ryHHK arluu>>

pa:pa6oraua Ha ocHoBaHr4r4 JlnueHsnr4 j\b 2140, strAaHHofi Cfyllc ll Mar 2016 r,. l{a
o cyruecrBneuze oOpa:os arersH ofi AerrerrbH o crra (i1pa:rox<enr.r e 1, 4),

fiporparr,rua pa:pa6oraHa B coorBercrBr{r.i c rrpnKa:roNr MzuncrgpcrBa o6pa:onaHr4fl n HayKrl

PO or I urc.l.r 2013 r. Ilb 499 <flopr4ox opraHrz3arlnpr 14 ocyqecrBneHr4r o6pa:oearelruofi
Ae.sTeJ'IbHocrl{ IIo AOTIOJIHIiTeJIbHE'IM npOseCCUOHaJrbHbrM npofpaMMaM>, c oe4epaJrbHbr\,r 3aKoHoM or
06, 10,2003 }lb 13 1-O3 (06 o6rqux npl{Hlli{nax opfaHr43arlr4r4 MecrHofo caMoynpaBJrreFrr4rr B

Poccuficxofi Oe4epaIIWD 14 Oe4epanruErM 3aKoHor,r or 02.03.2007 Ns 25-O3 <O uyHurluuarrHoi.r
cnyN6e s Pocczficxofi Oe4eparJr4u)>.

Co4epNauue nporpaMMbl coorBercrByer HopMaM Tpy4oeoro KoAeKca Poccuftcxori
@e4epaqzz, HopMarr4Bnrna axrau P@.

l. 1 I{elr peaJrfl 3arlru rrporpaMMr,r
L{enrro ocBoeHl4q IIpofpaMMbI gB,'rsercrr coBepucHcrBoBaHr{e r,r lroJryqeHHe noBbrx

xonanereuqufi, ueo6xo4Iznatx Anfl npoSeccuoHa.nr,sofi Ae.greJ'tbl-Iocrr4, cBtr3aHHbrx: c AeJroBbrMh
KoMMyHIrKarP4flMr4, Ilcl4xoJlorllefi npoSeccaol{aJIbHofi 4exrelsHocrr{ MyH14 rlr{rranbHbrx cJrry]Kaulr4x,

rpe6onatru-tMlr 3aKoHoAarenbcrBa e o6racrrd 3arrruTbr flepcoHanbHr,rx AaHFrbIX, npaBoBbrMr.r ocHoBaMrz

[porLIBoIefrc-rsux Koppylqril4, crparerrrefi uaqrzoHa,rsnofr no,rururcz Poccufrcxofi @elepauuu.

flepeueur npo$eccuoHaJrbHbrx rconrnereuqr.rfi ftopmnpyroulnxcs H

coBeprrreHcrByrouuxcfl B paMKax HMerouleficq KsarnQnxaqnu:
- cnoco6uocrr, rpaMoruo cocraBJrrrrb reKerL,r AerroBbrx AoKyM eHTo B ;

- cnoco6socrb peallu3oBblBarb 6a:oeue KoMMyHrir(arr4BHbre KoMrrereHrlr.tr4 B ltoBceAHeBHbIX

cHTyarlr4qx AenoBoro o6qeuzr ;

- cnoco6socrb BbIIIoJIurrt rpe6oBalal 3aKoHoAarerrbcrBa e o6,Tacru 3aqurbr nepcor-rturbHbrx

AAHHbIX;

cnoco6uocu BIIIIoJrH.tITb rpe6onaHufl 3aKoHoAarer'rbcrBa n ccpepe Iporr.iBoAe hcrels
Koppylurrr4 H HaurroHaJrtHofr noriuruxrz P(D.

1,2 fl:l^aruupyeMbre pe3y!'rbrarrr o 6yueuun

llpu I43fIeHLII4 IIpofpaMMbr o6yuaroquecr npr.ro6peraror reoperr4rrecKHe 3HaHHr vI

npaKTI'{qecKI4e yMeHl4xluaeswul no IloAroroBKe reKcroB Ae,roBLrx AoKyMeHToB, tseAeHHrr nHcbN4eHFrbrx

r(oMN4yHr{Katquil, BbrrronHeHr4r rpe6oeauufr :aroHoAarerrbcrBa e o6racrr.{ 3au_lhrbt nepcoHaJrbHbrx

AaHHbIX, rpe6onauu-f, 3aKoHoAareJlbcrBa a c$epe nporriBoAehclsufl, noppy[qlrpr H Har]r4oualrnori
no.nururz P@.

B pesy,rrrare ocBoeHrds rrporpaumul o6y.1arcIrlaecs Ao!'rlnHbr:
3HAmb:

- oco6esHocrrr AeJroBoro pyccr(ofo rr3brKa;

oco6euuocrr,r BHyrpelruefi u eHerilHefi Ae,qoeo il tleperr HcKri ;

rpe6onaHufl 3aKoHoAarerlbcrBa n o6lacru 3alrruTbr nepcoHaJrbHL,rx .qaHHr,rx, noprAOK
opraHrr 3 arlr4r{ 3auHrbr nepcoHanbHbrx AaHHbx ;

- np aBoBbre o cHo Bbr rrpoTr4BoAer{c,r'B r.rrr Koppylu rzr4 ;

- IIcHXoJIorurc npocpeccI4oHaJTbHofi 4elrelrHocrl4 MyHatII4rranbHbx cny)Kau1r4x;

- ocHoBbI Crparerztr HaUI4oHaJrbuofi noLrr.rrnru Poccufr cKoil @eAepaqrz14 ;



yMemb:

- npI4M eH.srb o $rzr-lr{aJrbH o -IenoByro rr e K c r.r Ky z f pa: eo,r o rrz ro ;

- cocraBJrflTb TeKcTbr AeJro Bbrx AoK).,]\.{ eHToB ;

- BecTh BHyrpeHHroro r4 BHelxHrolo AenoByro nepeu4cKy;

- cocraBJlsrr orvdTbl, toroBlirb clyx<e6urre 3anr4ctvr;

- nporr{Bo4efr crnonarb 3THr,rqecKoMy 3KorpeM r43My ;

- npeAorBpaxlarb coBeprxeHpre KoppynunoHHbrx trp aB oHapyureunrl ;

onademu:

- HaBbIKaMI4 CO3AAHprfl IeJlOBbrx TeKcToB;

- BaAaMH, cpeAcrBaMr4 14 KaHaJIaMr4 nepeAaqlr rprcbMeHHbrx coo6qeuai,

1.3 Kareropua o6yuarcquxcq, rpe6oeauue x o6pa:oBaHrrx)
K ocsoeHlalo nononHuremHofi npo$eccuoua,rruofi npofpaMMbr AonycKarorca pa6orHhKr4

M3pI4Ia ropoAa Hoeocra6zpcKa, IrMelou{ue cpelHee npoSeccr.roFraJrbHoe u (um) Bbrcuee o6pasonauae.

1.4 @opnra, rpy4o€rvrrcocrr, o6yueH r.ts, cpoK ocBoeH r.rfl trporpa MMbr

(Dopma odyueuun: or{Haf, ,

Tpyaoem nocrr, o 6yue r'usz 48 aKaAeMu r{ecKrrx qacoB,

Cporc ocBoeHrq rporpaMMnr: 5 pa6ouux Auefi,

Pexurr saHsrIlfi: se 6olee 10 axaAenaulrecKr4x qacoB B AeHb,

Jluqau, yclertrHo ocBoI4BIxI4M AorioJrHr4TenbH)To npoSeccraoHaJrbHyru rrporpaMMy t4

lporreAIIII4M I{ToroB)4o arrecrarlr4ro, BbrAaercr yAocroBepeHlre o floBblrueHnu rtaalr,rQuKaqlrr4
ycraHoBJreHHoro o6pasqa,



2. Co4epxaHue nporparvrMbr

2.1 Vqedll.urii n.ran npofpaMMbr rroBbrrrreHnx rcsutuStKat\nu <Pyccxlrii fl3brK B opraHax

MecrHoro caMoyrrpaB,rreHurr. flogroronrca reKcroB AelrroBr,rx AoKyMeHToB. fllrcsnreHgsre

KOMMVHI{KAUUH))

J\b

nht
HaltnreHoeaHLre pa3Aer'IoB u reM

Tpyao-
EMKOCTb

(LIaC, )

B ron qflcJre:

Oopnrsr
aTTecTaqurlIlCKIIHI,i

ilpaKTI4rIeCKI4e

3AHflTl|]-fl,

(cenauHaprr,

rpeHuuru)

1-fi tenr

1.

Ky"rsrypa pequ B crpyrffype
npoQeccuoua,rsnofi KoMrrereHTHocrn
pyKoBoAHTers rr cIIerlHaJrucTa.
Oco6eHH ocrr.r oQlr quaJrbHo-Ae,to B oro
CTUr'lq

9 I 8

1.1

Hopuarunuo-npaBoBbre aKTbr,

pefynupyrculae r{Qrronb3oBaHHe pyccKof o

fl3brKa KaK f ocyAapcTBeHHofo

12
flon.srue n oco6ennocra AeJroBofo pyccKoro
rr3brKa. O6urue rpe6onauus K .s3brKy

c:ryxce6Hsrx AoKyMeHToB

4 4

1.3

Tpe6oeaHzr K crpyr(rypuoil ra

coAeplKarelrHofr opraHr43arluI4 AoKyM eHTa.

OcHoeHrre [apaMerpbr AoKyMeHTa KaK

oSuqzarnHo-reJ'IoBof o reKcra,
CrnrzcrraqecKr.re oco6essocrz odulualsuo -

AenoBoto TeKcTa

2

t.4 BHyrpennrfl H BHeurH.ss AenoBafl nepenacKa 2 2

Z-it u 3-fi anr.r

) Tunraqnrre c!,ryqan HapyrueHr.tq ssrrxoeoir
HOpMbr B AeJrOBbrX TeKCTaX

t6 16

21
JIeKcra.recKrz e, rtrop S olof r4LrecK14 e,

cITHTaKCI4LIeCKI4e 14 Apytue HOpMbI
/'lT 4

22 flp an nn a Hanuc aHLrfl, o S u qr.r a:r I n tx H a: e au u r;

ra a66penzaryp
I

aa
Z)

OpQorpaQurrecKrre u nyHKryaqr4oHHbre
HopMbr coBpeMeHHofo pyccKoro tr3biKa.

TpyaHrre eny.ua:z opSorpa$rau n nyHKryaurz
B NEJIOBbIX TEKCTAX

4 4

24 OpSosnuuecKr4e v crvnuerlrqecKr4 e HopM br 4 4

25
TnnzqHrre nprzMepbr HapyueHr4l HopM

ycruofr peuu (npor.r3HoirreHr4e cJloB,
ylapeHns)

2 2

26 Ynorpe6neHue qIrcJII4TerbHF,x B cor{eraHl4u c
I4M EHAMI4 CVIIIECTBI{TEIbHbIM 14

i

3-ii n 4-it tntr

3. Crparerut ilucbMeHHbrx KoMMyulrxaqufi 5 5

31
O cH oeubre npr.rHrlr4nbr u 3TvrKa Irrr cbMeHH brx

rovlryuuxauv fi I



J\b

illrJ
Haumesonaur{e pa3AeJroB r,r reM

Tpyao-
EMKOCTb

(uac.)

B rou qucJre:

Oopnrsr
aTTecTaultnneKuI4I4

npaKTI4r{ecKI4e

3AHflTI4fl,

(celruuaprr,
rpesuura)

a^ CoctasreHue ra o{opuneHrze reJroBbrx rruceM 2 z

3.3
Orqer xarc Qopvra uucrueusofi
KOMMVHI4KAUPILI

2 aL

4-itu 5-fi arur

4.

flcuxo.rrorun upoQeccuona.muofi
AeflTeJrbHoCTII MyHIrrIUrraJIbHbrx
cJTyxaurrx

10 10

41
Korr,rnrynux utvBHafl. KoMnereHTHocrb
MyHr4rlr4nanbHofo cnyxauefo c yqeToM
oco6essocreft aApecasra

2 2 rpeunHr

4.2
fly6lu.*rsle BbrcryrrreH r,rs KaK

KOMTTeTeHTHOCTb MyHr4UunanbHOfO

cJlyxaruefo
4 4 rpeuaur

ta+) [eroerre neperoBopH, Peqesoft 3TrzKer KaK

Qarcrop ycneruuofi KoMMyHrlKarlrrr4
4 4 rpeuaur

Tpe6onauuq 3aKoHoAareJrbcrBa e o6racru
3 arrrurbl rrep coH aJrr,Hr,rx AaHH[,rx. flop ngox
opraHH3arlulr 3arrlrrTbr rrepcoHaJrbHbrx
NAHHbIX

) .,

6,
flpanoerre ocHoBbr nporr.rnoAeft crsuq
KoppYrIquu

) )

1 Crparerna HarlrroHaJnuofr uo.uurr.rKr.r
Poccuft crcoft (Deaepaquu ) 2

[rlroroeaq arrecrau[q ) 2

3aqeT

llroro qacoB rro [porpaMMe 48 a
J 43 7



2,2 KawngapHrrii yve6uulfr rpaQux

Ib
nln

HaumeuosaHrre reMbr

Tpyao€rvrnocrr, ro
yue6uutr 4unnr fl)1,

qac. 14roro

trt nz Ar T,T As
1i H opnrarun u o - npaBo BL,re aKrbr, perynu pyo Lqu e

ricrroJrb3oBaHr{e pyccKof o 13brr{a KaK focyAapcTBeHr{ofo I

12 flossrze u oco6eHuocr[ AenoBofo pyccKoro .f,3brKa,

O6ruue rpe6onaHu.f, K .[3brKy olyxte6strx AoK]"4eHToB
4 4

1aTJ Tpe6onanuq K crpyKTypnofi rz coAepxare,'mHoir
opraHrr3auz 14 AoKyMenra. OcH o eHbre n apaN'r erpr,r
AoKyMeHra rcax o$uquanE,Ho-AenoBoro reKcra.
Crulz cruqecKri e oco6esHo crr.r o S u qrl aubHo -AenoBo ro
TCKCTA

2 )

14 B nyrpeHnxa r4 BHelrHq.rr AeJroBaq neperrr4 cKa 2 2

21 JIexcz-IecKue, uop$olofr.IqecKIIe, cI4HTaKcIlqecKr4e H

Apyfr4e HopMbr
4 4

2.2 flp anzl a Haruc aH:afl. o Q u qrl an I H tx H as s aH r.{ il pl

a66pewtaryp l
aaL-) OpSorpa$r4qecKr{e 14 rryHKryaur4oHHbre uopMbr

coBpeMeHHoro pyccKoro q3brKa. Tpy4urre cryqar4
opfrorpa0zr4 r4 rryHKTyaqur4 B AeJroBbrx reKcrax

4 4

2.4 Op$osnauecKr{e n crvrrvcrvLrecKr4e HopMbr 4 4

25 Tunnqnrre [pr4Mepbr HapyureHr.rq HopM ycrHoit pe.lu
(nporasuoureHr4e cJroB, y,lapeHul) 2 2

26 Ynorpe6neHlie qIrcJII4TeJrbHbrx B co r{erattr4z c r4MeH aM h
CVilIC CTB }ITEJIL' H I,IM 14

l

a1
JI UcHoBHbre npr4HUailbr tr 3rHKa rrucbMeHHbrx

xonauvuttxauufr l

3.2 C o craereHl.re r,r o S opnareHue AenoBbrx nr4 ceM 2 )
33 Or.{er xax Sopva rrucbMeHHofi xonrvyunKa\kru 2 2

41 rr o M M yH r.r K ur LrBHafl I( o M rr ere HTH o cTb M yH r.i uH n an b H o ro
cryr(arqero c yqeroM oco6essocrefi aApecanra

2 ')

42 fly6nuuH rre B brcry nlreH r.r.fl KaK KoMrrereHTHocrb
MyHrzuHnanbHoro cny)Karuef o

tlT 4

43 [elonue neperoBoprr. Pe.reeoft orr{Ker xax Saxrop
ycueruHoir KoMMyHrr Kaqr.rH

2 2 4

J Tpe6on aua.f, 3 aKoHoAarerrbcrBa n o 6nacru 3 alrruTbr
trepco H aJrbl]brx AaHr{ bx, flo pa4o r( opf aHr.r3 arllr H 3aqr4Tbl
nepcoHaJrbHbrx naHHbrx

2 2

6 flpano n u e ocHoBbr nporaBoAe il,crsux KoppynrllTrl 2 2

l Crpareru.a Harlr4 oH&rbu ofi noluruxz P o ccafi cxo fr
@elepauurz 2 )

tr4roroeaq arrecrarluq - 3aqer 2 2

l4roro LracoB no nporpaltN{e 9 10 9 t0 l0 48

1) [arri o6yueurer 6yayr onpeAeneHlr B pacrr4caHlru zaunui.r npu rraoope rpyfrfrbr sa
o6yueuue.



2,3 P aloqarr rrporpaMMa

PasAe,'I 1. Kylrrypa peqfl B crpyxType npoSeccuosarssofi KovrrrercHTHocrr{
pyKoBoAIrTeIfl I{ c[eIIHa"IIrcra. Oco6 euHocTLI o$uqualuHo-AeJroB oro cruilq

Terua 1.1 HoprrrarunHo-rIpaBoBbre aKTf,r, peryrHpyrorrlHe prcnoJrr,3oBarrre pyccKofo
f3brKa KaK rocyAapcTBeHHoIo

Ifn-n-"-'"'-q Pocczficxofr Oeaepar\!ru. @e4epa,rrurrfi:axou or 1 arouq 2005 r. Ils 53-O3 ((O

I-ocyAapcrBel{HoM tI3bIKe Poccaficr<oi @e4epaqzu>.3axou P@ or 25,10,1991 Ns 1807-1 <O flsbrKax

HapoAoB Poccrz fi cxofi Oe4epaqzn>.

Tenra 1.2 Ilouqrue u oco6eHHocru AeJroBoro pyccKoro r3[,nca. O6urlle rpe6ouaulrn x
q3r,rrcy c,ryrne6 usrx AoKyMeHToB

floHsrlae u oco6eHsoc'rl4 AenoBoro pyccr(olo .s3r,rKa, O6rqr,re rpe6oeaHurr K fl3brKy cryNe6urrx
AoI(yMeHToB: coorBercrBlle HopMaM nr,rreparypHoro .s3brKa, coorBercrBrze rpaAr4uuriu oSuqHa,rrbHo-

r,eJroBoro cll4n.s. O$uqr.ra,rrHo-AenoBaq JreKcaxa u dlpa:eo,roru.a. flprlHrrunbr co3Aar-rr4s AeJroBbrx
TeKcroB. Pa:Hoo6pa:I4e )KallpoB AoI(yMeHToe, -flgbrx ri crriJrb pa3nr4rrHbrx Bt{AoB AonyNreFrroB.

Terr'ra 1.3 Tpe6oBalrlrfl K crpyKTypHofi a coAepr{are,rr,uofi opraHn3aunr{ Aor(yMerrra.
Ocnosurre rrapaMerpbl AoKyMeHTa KaK oQuqna.nsHo-AeJroBoro re Kcra. CrlrrlrcrgLrecKHe
o c o 6 e n n o cr r.r o t[ u qlr aJr[, H o -A eJr o B o r o r e K c-r a

|OCT p 7.0,97-2016. HaquouausHrrit craHAapr poccaficrofi <De4epaqua, Cncrervra
c'raHAaproB IIo tzucpopiuaqau, 6u6rrliore.ruoMy v r43AarenbcKoMy Aeny, OpraHu:laqfioHHo-
pacnop{ArzreJrbHas AoKyMeHraqar. Tpe6oBaHkrs. rc ocfoprvrneHHro AoKyMeHToB,

Ocfuqrlanrurtfr 4e.lonofr crum perll4. flpulreueur4e r{JrHLUe. CyulecrueHHble rrpr43Haxu 4elonofi
AoKyMeHTaqrzri, O6rqa-s xapaKTepl{crzr<a odluqaanbHo-AerroBofo crr4lfl. TeKcroetre FropMbr AenoBoro
crl4nt. Crvrucru.IecKl4e oco6euuocra orb nuna,tbFro-AenoBo r.o'reKcra,

Tema 1.4 BuyrpeHHflr H BHe[rHrrq AeJroBar flepeflHcna
flonqrue (AoKyMeHr), <cnyNe6Hrrfr AoKyMeHT)>. Tuntr AoKyrvreHToB, Crpl,xrypa 14

coAepx(aHV e c:ryx<e6ulx AoK)"[4eHToB, Pacnopn4rareJrbHbre, orr{errJbre. crpaBoqHbre, n:raHoBbre

AoI(yMeFrrLt. Bz4rt reKcroB. flpo6:renau yuucfzraUur.i reKcoB, -Bsrncoetre cpoprvry:rsr (errpaxeHqe
npocr6rr, rpe6onauu{, pacnop.B)r<eHLrfl, npeA)/npexreHHA, coo6qeHur, yne4ou,reHua).

PasAe,'r 2.Tuluwrr,re cflyqau Hapy[reHlrfl q3brKoBoii uoplrsr B Ae,'roBr,rx reKcrax
Ten'ra 2.1 JlerccuqecKI,Ie, rrropSo.noruqecKHe, cfiHTaKcHqecKne H ApylHe HopMbr
JlexcuqecKl4e a peqeBrte ouu6xu, cBs3aHHL,Ie c He3HaHrzeM 3HaqeHat cJroB: He pa3nuqeHqe

[apoHI4MoB, oUru6xu B ylrorpe6tewuu cr4r]or{r4 MoB. llolncen,tul, flleona:u, Tas.roJrolhr.
tr4cnpan,reuue JIet(c14 qecKI'IX, rpaMMarr.rLrecKr.rx, opcporparf nqecr(J4x, rIyHKTyat1HouHbrx oruu6ox B

nenoBoM Ter(cre, Tpy4riue cnyqar4 r.rMeHr{ofo 14 fJlaforrbFlolo ynpaBJreHI4r,

Ten'ra 2.2 flpasuJra Harl{caHua o{ruqrraJrbH[,rx Ha:saHufi r.r a66penr.raryp
flpaeuna HarrvcaHr4fl. o$nqzzurrubrx Ha3BaHr.rfi. HaseaHfifl opfaHoB BJraorr{ H ynpaBneHr4t

Poccnficxofr Oe4epaqau. HaltnaeHoBaur4r opraua:aqnfi, yqper(AeHu i.t u npegnpr.irruli.
HazN'renoea[Lrfl, ilaprLrfi, o6ulecreeHHblx opfaulz3aquii, rrpocpeccuor;arbHbrx coro3oB. HaanresoBaHHe
Me)IqyHapoAHbIX opraHu:aqufr u opt'aHu:aqnfi :apy6excutrx crpaH. HauueuoBaural cy6r,ercroe
Poccrzilcxofi Qe4epaqzu, HauN,reHosaHr.rq AoJrlKHocreft, Bor4HcKr4x Lr rror]erHblx :eaHnri, yr{eHbrx
crerieuefr. HassaHI'Is AoKyMeHTon. feorpa$hr{ecx14e Ha3BaHr4r Lt Ha3BaHVtr focyAapcTts.

flouqrue a66penuaryprr. Cnoco6u o6pa:onaHur. flpaerala HanrlcaHlfl, a66peenaryp.



Terrra 2.3 OpQorpa{flqecKlle v rlyHnryarlzoHHbre HopMbr coBpeMeHrroro pyccKoro
fl3r,rKa. Tpyaur,re clrryqau opoorpaoflrr r{ [yHKTyaur{lr B AeiloBbrx reKcrax

PacnpocrpaHeHHble nyHKTyauHoHHbre ouu6ro.r, TpylHrie cnyqarl [yHr(r)/arrgoHHoro
o$opvreur.ir reKcra n op$orpatf rau,

PacnpocrpaHeHHble op$orpa$r.rqecKrre omu6rur, flpanonucauue c.roB, xapaKrepHbrx Ant
oipuqza,rsuo-AeJIoBoro crl4rrr. YunSurauLrn) craH1aprrr3ar1vrfl, no4iafuxaqtrfl TepMr4Hos, HanncaHue

a66penuaryp. flpanzla npI4MeHeFII4.s zMeH cyulecrBr4TeJrbHbrx co6crseHurrx u HecKJroHseMr,rx

cylIIecTB14TeJrbHbrx

Tenra 2.4 OpQo:[[rqecKue rr crrrJrrrcrrrrrecKne HopMbr

floHsrze op$oonavecxofr HopMbr. flpolrsuoueHue rJracHbrx. flpou:uouenue cofracHbrx.
Hopvrr y AapeH:zfl . Jlercuxo-crurr.rcr[qecKLr e HopMbr,

Tema 2.5 Tr.rnr.rqlrble fiplrMepbl HapyureHuq HopM ycrHofi peuu (upor.r3rrourer{ne c.roB,
yaapeHua)

Bz4rt, rplrqlrHbl, npl4Mepbl Ton 10 uauOolee Lracro tscrpelrarcuruxcs ouru6on,

Teua 2.6 Yuorpe6,lesue qucJllrTeJrr,Hr,rx B coqeraHrlH c rrMeHatvrH cyulecTBr{TeJbHbrNrH
Ynorpe6ne:c.ue ril4cJrLrreJrL,Hbrx B coqeralrr4L4 c r4MeHaMH c)iulecrBr.irenbHbrMH. Cxlouegue

rII4cnI'ITeJrE,nrx. Oco6eHHocrI'I ynorpe6neHzfl rtLrcJrt4TeJIbHbIX B coqeraHqa o o)/rqecrBl4TetrbHbuvtl4,

O rua6xu npr4 ynorpe6leunu r{M eH r{r4cJrr4TerrbH6rx.

Pa:4el 3. Crpareruq [[cbMeHHbrx KoMMyHrrKaqlrii
Tema 3.1 OcuoeHble fipflHlllrtrbr r{ 3TuKa flrrcbMeHHbrx KoMMyuunaquli
Crparerz.a IIHcbMeHHbx I(oMMyHr.rKauwit: ocHoBbr KoMMyHuI(arr.lBHofo rrpouecca: Br..rAr,r"

cpeAcrBa 14 KaHaJIbI nepeAar{I4 nllcbrvleHHbrx coo6uIeHufr; 3Tr{Ka rrr4cbx.{eHHbrx KoNrMyH14K aquh^
6aprepu III4cbMeHHLIX KoMMyHIzKarltfr. OcriosHsre nphHurznbr rrHcbMeHHbrx novvryuaxauuu:
nepcoHanl43arP4fl, coo6rqeuul; IIeJrb, IlenbHocrb 14 cBr3anHocr; ofiparqeHnfl,; KparKocrb, LrerKocrb.

f paM orH o crb r,r3rro )r(eH Hfl', cr aH\aprHr,re ]Jr eM e HTbr o d o p Nr,'r e H r.l rr

Tema 3.2 CocranileHne n oQop*r,reHue AeJroBr,rx rnrceM
CocrasreHze z oSopMneHlre rrl4ceM: BrrAbr, crpyKTypa, crr4Jib r.r oQopl,rneHl4e gerroBoro

nI4cbMa; noJIo)KI'ITeJIrulte coo6qeHrls., ueftrpa,rruue coo6rqeHrr.rr, Hefarr4BHafl. rzncf oprraaqr4r H orKa3bi;
IlIicbMeIlHbIe npereH3l4tt n lra,ro6rt; y6extlarorque rrr4cF,Ma (nucsrtaa-npeAnoxeHrzr, laHcpopvaUHoHgbre

rrr.l cbMa. TunlaqHste orurr6 xu tt pI4 cocraB J ]eHr4r4 nlz ceM .

Tema 3.3 Or.{er rcarc Qoprua trncbvreHHofi xomrvryurrmarltru
Orqer xax fiopnaa [I4cLMeHHoi rcovuyuzKaur4r4: Sopnaa 14 crpyKrypa orqera; fl3brK 14 crrzrrF,

orrlera; rlpaBHna oQoprr,lneHrEtl orrlera. Or.{ersr n cfopnae rrr4cbMa. C,ry>re6uaa 3anHcKa r<arc ifopnaa
orrrera. [pyrae $opvrsl KoporKl4x orrleroB, lloAroronxa KoM[JreKcFrbrx orqeron, 'l'HnH.rHue oruu6xu
rrpll HanI4caHr4I4 OTqeTOB,

Pa:le,r 4. flcuxo.rlornn npoQeccnoHa,rbuoii gerre!,rblrocru MyHnuuilaJrr,Hbrx cJryx{auHx
Ten'ra 4.1 Kon'rmyHltKaruBHafl KoMrrereHTrrocrb MyHnq[naJIbHor-o cJryxauero c yqeroiu

oco6ennocrefi agpecaura
flcuxo:rorux npo$eccuoua.;nnoi Ae.flTerrr,Hocra MyHr.rrlr4rtanbr.rbrx cny)KaLur4x. flosgrne

KoMMyHIiKarI4 eHoft KOMIIereHTHocrl4 MyHr4rII4nanbHbrx cJrylKaulHX, Kovlryr{HKarr4Bgas



KoMrlereHTHocrb MyHIrIII4naJIbHofo cJry)Kallefo c ylreroM oco6eHHocrefi aApecaHTa, Cnoco6nocrt
MyHHrIr'r naJrrE Hbrx cnyxarqnx K KoMM yHrlcaruerr ofr Kynbryp e.

Teura 4.2fIy6lutlH[,re BbIcryrrJreHIrs KaK KoMrrereHTHocrr, M)/HrrrIHrra,rbHoro clryx{aulero
Ycnex uy6luvurx BblcrylrJleHrari. Qoprr,rzpoBaHae HaBrrKoB caMo[pe3eHTarJr4r4. flo4roroarca x

ny6;ruuuouy BbrcrynneHr4ro,

Teua 4.3 {e,ronsle neperoBopt l. Peuesoli :ruKer KaK {arcrop ycueuruofi KoMMyHHKarrur{
TT^-^-,,- -.AuJrurr-bre rrOpgfOBOpbI: BIIAbI, IrpaBuna U [pIIMepbI IIpoBeAeHHr. @yurcqHH rIepefOBOpoB,

grarrbl neperoBopoa. 3ruxa: ocHoBHLre [paBrrna z rpe6onauz.q, OcHoeHbre 3JreMenrr,r noAforoBr(r.r K

leperoBopau. TaxniqecKae npLIeMEI: npl4Mepbr AHanoroB. OcHoensre 3arrperbr npr{ npoBeAeHrir.I

nepefoBopoe, Peqesofi ernrcer xar Saxrop ycneuruofi KoMMyHr4KarIr4rr,

Pa:Ael 5. Tpe6oeaHnq 3arcoHoAare!'rbcrBa B o6"nac'ru 3arrrnTbr nepcoHarl,nbrx AaHH[,rx.
fI o pngorc opraHrr3 arlrr r{ 3 aulnrbr rr e p co H aJr r,H r,r x AaH H brx

(De4epanursrfi saxoH <O nepcoHarrbHbrx AaHHbrx) or 27.07,2006 Ne 152-O3, Tpe6oeanur
3aKOHOAareJIbCTBa e O6raCrpI 3a[r4Tbr nepcoFraJTbHbrx AaHHbrx; nopsnoK opfaHr43aur4H 3aulhTb]

lepcoHaJIbHLIX AaHHbx. flpoeegeHl4e ynonHoMor{eHHbrMr.r focyAapcrBeHHr,rMpr opraHaMH rpoBepoK
oneparopoB, BeAyrII4x c6op ra o6pa6orKy [epcoHaJrbHbrx AaHHbx, flop.ri4ox opfaFir.r3allHH 3aulr4'rb]

nepcoHanbHbx AaHHLIX

Pa:uer 6. Ilpanonbre ocHoBbr upornBoAefrcreuq Koppyflqlru
flpaeonsle ocHoBbI rlporllBoAeitcrsust Koppynrlr4r4. I{aquoHaJibHas crparelus

nporriBoAefr,crsufl. KoppylUrll4. Anrnrcoppynrlr4oHHaq pa6ora e OMCY: Mepbr no nporpuJraKT?rKe

Koppynqv r; rpe6oeauu.t x cryxce6HoMy noBeAeHrrro MyHHrIr.r|Iajrr,Hbrx cnyx{au}ix; rcoucpluxr
r4HrepecoB Ha iuyuuqnnalsuofi clyN6e, iloprrAor( npeAorBpauleHr.rrr 14 yperynHpoBaHHrl

HeorBparHMocrb orBercrBeHHocrr4 3a coBepueHHe KoppyrruHoHHbrx npaBorJapyrueHuri.

IlpanonpznreHureJlbHat rlpaKrl4r(a npaBooxpaHrrreJrbHbrx opfaHoB u cyAoB no Ae,'rar\4) cBr3aHHbrN4 c

Koppyiluzefi e oprauax MecrHofo caMoynpaB rreHrrfl,

Pa:Ael 7. Crparernq HaIIUo Ha,'rn Ho fi uoJrr.rruKr{ Poccs fi cro ii (Degepaquu

Crparerua Haul4oHanbuofi loraruxu Pocclrficxoil @e4epaqzn. Kovnlerccntrfi nlau Aeljcrenfr
ro rapMoHu3aIrI4I4 Mex3THI4LrecKr{x oruoruesai n Ctpateruu rocyAapcrBenuofr uaquoHal;uofi
IIoIII4rI4KI4 Pocctzftcrofi Oe4epaqvLr Ha rrepuoA Ao 2025 roAa, B Hoeocrz6npcroi.r o6.nacrn Ha 2020-
2022 foAF,L (DopnrzponaHl{e Me}I{3rHaqgcKofr ro;repaurrrocrr4 pr frporr4BoAefrcreiae 3THHLrecKoMy

3KCTpeMr43My, CTpaTerr4I4 rz MoAeJrr.i 3THorroJrr4Tar(I4 Ha NrecrFroM ypoBHe.

2.4 Oqeuxa KaqecrBa ocBoeHus rrporpaMMbr
2.4. I @opubr arrecrarlrru
2.4. 1 Oopvbr arrecrarlur4
(Dopr'la urorosofi arrecrarlrru - 3aqer (ycrnrrfr no eonpocau).
K uroroeofi arrecrallul4 AonycKarorc-s o6yuarorquecr, ocBoHBrur4 e AorronFru.rrenbHyio

npo$eccr.roHanLHyIo [porpaMMy noBbr[reHrza xnalufruKarlr4r4 B norrHoM o6r,enae,



2.4.2 OuesoqHbre Marepr{a!'rbr

1, HoprraaruuHo-npaBoBble aKTEi, perynr4plroulr4 e r{crroJrb3oBaHr4e pyccKoro rr3brKa r{aK

focyAapcTBeHHofo.

2. floH.flrue v oco6ennocru AenoBoro pyccKofo {3brKa. O6urue rpe6oaauzl n .q3brKy

cryxre6usrx AoK)MeHToB.

3. Tpe6onaHl4q K crpyKrypHofi ra co4ep)r(areJrbHofi opraHr43arluri Aor(yMeHTa.

4. OcHoeurle lapaMerpbl AoKyMeHTa KaK oSvqrzanrno-AeJroBofo reKcra,
5, CrzlzcuiqecKr.re oco 6euH ocrz o r| u qz a,rbH o -AeJ'r o B o f o reKcra,

6. BHyrpeH Hs,fl, rr BHetrrH-qfl AenoBar fleperrncKa.

7. IleKcu.recrue, rr,topQoJrofuqecKrre, cr4HTaKcrrllecKr{e 14 Apyfr4e HopMbr,

8. flpanuna lnarrncaHlrs. o$zqnalrHr,rx Ha3BaHrrft u a66peyuaryp.
9. Op$orpa$uuecxue a nyHKryaIIaoHHbIe HopMbr coBpeMeFrHoro pyccKoro r3brKa. Tpy.uHrre

cny*ar opQorpa$aa rT rryHKry aWV B AenoBbrx reKcrax,
1 0. Opcp oeu[qecKue u crvrrvrcrvrl{ecKae FropMbr.

11, Tana'{Hble [pI'IMepr;I HapyueHr4rr HopM ycruofi pevz (upon3Ho[reHne cnoB, yAapeuur).
12, Vnorpe6leHue qlrcJrlrreJrbublx B cor{eraHr414 c rrMeHaM14 cyulecrBr.rreJrbHbrrvrH,

I3. OcuoeHbre rrpr.rHrlr,rrlbr r4 3TrrKa rrrr cbMeHHbrx KoMMyHr4rcaurafi.

14. CocraeJreHrre u o$oprraneHr4e AeJroBbrx tr4ceM.

15. Orqer rax Sopnaa [rzcbMeHHorZ xorvvyunr(arlr4r4.

16. KouuyuuxrrplB*as, KoMnereHTFrocrb MyHr.{rIr4 [anbHofo cnyxauero c ylreroM
oco6eHnooreit a4pecaHra.

lT.lIy6ttvtuHble BbIcryIIreHr4rr KaK KoMnereHTHocrr, MyHuurrnanbHofo cny)r(auefo.
18. ItaxHnr AoKWeHroM yrBepnqeu Haqraosamurrfi nnaH nporuno4efrcrelrrr Koppynrlqr4 B

Poccuficxofi Oeaepaquu?

19. Kax coorHocqrcr HaquoHarsHrrfi nrraH rrporano4eilcru4r r(oppynrfr4vr H l{aqzoHa,rruar
crparefr4-[ I]porr.rBoAeftcteus xoppynqurz ?

20, Kaxze geitcrnw MyHI4III4nalbHbx cnylKaurrix Moxrlo orHecru K KoppyilufloHurnr?
2 1 . llepeuzcJlpire Mepbr npo$ularrr4Kr.l nporr4nogefi crna.s Koppynqr.rh.

22, fiercnwe nepefoBopsL Peuenoit:rurer r<ax $axrop ycneuruoft KoMMyHaKautkr.
23, Tpe6oBaH:r.s.3aKoHoAarenbcrBa e o6racrtl 3a[rr4rbr nepcoHanbFrbrx AaHHbrx. flopa4ox

opf aHr43 arlurr 3 ailII4TbI nepcoH anE,Hbrx AaHHbx.
24 . lIp ayow,re o cH o B br rrp orr4 B oAe it cr sufl. K o ppyr rlr4 14,

25. flepevucJlrTTe ocHoBHr,re nprzHrlr.rnbr nport{BoAeilctsus Koppyrqr.{u.

2.4.3 KpurepHrr orIeHKrr

<3 a.rreHo )) craBr4Tcrr, ec:rz o6yuarorqufi cg :

- [oKa3brBaeT xopomrle 3HaIJ.Idfl. r.r3yqeHHofo Marepr4 ana;

- Aaer IIoJIHbIe apfyMeHTLIpOBaHHbIe OTBerbI Ha OCHOBFILIe H AOIIOrrHr4TeJ]bHbre BonpocbI.
< H e r aqreH o ) craBr,rr efl., ec nr4 o6yu arorqv fi c.a :

- AeMOHCTpripyeT r{acTlrrrHbre 3HaHaq no TeMe;

- AollycKaer cepbe3Hbre ourn6rcn B orBerax Ha ocHoBr-rbre H Ao[onHr4TerrbHb]e Bonpocbr;

- 3aTpyAHseTcs npl4 oTBere Ha rlpeAJro)KeHHbre Aonor'rHHTerrbHbre Bonpocbr.

2.4.4 NIer oAr{qecrrre Mareprrarrbr

1) <floloxeuue o nopflAKe IrpoBeAeHr4r{ I4ToroBoi arrecrarruu uo AonorHr4rerrr,HbrM
npo S eccuoHaJrE HbrM rrporpaMMarrr o6yuaro rqr4x cr B tr4flTTa flK >.



2) I4ucrpyxqrafl rlo 3alrorrHeHr4ro v o6pa6orxe aHKerbr cryuaren-s I4flTTuflK Cfyllc
(npuueurercl Anq aHaJru3a yAoBnerBopeHHocrr4 rpe6onaurafr norpe6ure:refi (clyurare,refi,
3aKa3qI4KoB, IlpertonaBarereli 14 nepcoHana) r opraHrasar1uLr ri KarrecrBy o6y.reHr.u).

3. OPTAHT43AIIT4OHHO-IrEAA| Of r{qECKI4 E yCJIOBT4_rr

flpra lpoee.qeHl,Iu za:nstuit nplzMeHsror pa3nr4lrHbre Br4Abr o6yueurza (rrexqzu, rpaxrr4qecKr,re
3aHflTlrfl., rpeuuuru), ncrtonb3ys npl4 oroM o6y.rarorque npofpaMMbr H r4Hbre cpelcrBa,
cnoco6crelrouae nyqlxeMy reoperr{qecKoMy u npar{Trzqecr(oMy ycBoeHr{}o npofpaN,l\,rHofo

MaTepliana,

3.I Yqe6no-MeroAuqecKoe lr uusopuaquoHHoe o6ecneqenlre nporpaMMr,r

Y'Ie6Ho-NaeroAurlecKl4e Marepr4anbr (yue6unxu, yue6usre noco6aa), 3ner(TpoHHbre
o6pasoeareJILHbIe pecypcbl (ycnonua Aocryna r yue6uofi nr.rreparype, nporpuluHbrM nepr4ol{HqecKHM
r43!.alg.:zflM, K cerflM Zsrepner).

Jlumepamypa

Ocuoousn numepamypa:
1, Koucruryuzr Poccuficxori @e4epaqzu,

2, @e4epa,rruttfi 3aKoH or I uroHs 2005 r, J\b 53-O3 <O rocy4apcrBeHHoM rr3L,rKe Poccuficrcoil
@e4epaquu>.

3.3anon P@ or 25.I0.1991 }l'e 1807-1 <O q3r,rKax HapoAoB Pocczilcrcofr (De4epaqnrz>,

4. Oe4epalruttfi 3aKoH <O nepcouarrE,Hbrx AaHHbrx) or 27 .01 ,2006 Ns 152-(D3,

5, (De4epanrHlrfi 3aKoH (O uyuuqznalr,Hoil clyx<6e s Poccufrcxofi @eAepauzu> or
02.03.2007 r.

6.3axoH Honocu6upcttofi o6racrrr or 27.04.2010 J\re 486-03 (pea. or 30,11,2018) "O
perynI4poBaHI'II4 orHoruesafi a c$epe nporl{BoAekcutus. KoppynUlru e Hosocu6apcxorZ o6racru"
(npuHrr rrocraHoBneHr4eM Hoaocrz6rapcKoro o6lacrHoro Coeera AeryraroB or 22.04.2010 N 4g6-
OCD,

7. flocratroBJleHlle ry6epuaropa Hoeocu6apcxofi o6lacru <06 yrneplr(AeHnr4 nporpai\4Mbl
<flporzeo4eficreue Koppynlll4r4 e Hoeocz6rlpcirofi oOlacru na2018-2020 foAbr)) or 30.08.2018 r,

8. Mr'rnHcrepcrBo rpyAa H cor{}ianE,uofr:aqurbr HaceJreFrras PO or 8 Hos6pt 2013 rola
<Mero4I'ruecKue peKoMeHAaIIaI4 tro pa:pa6orxe v [prrHrrr{ro Mep tro rpeAyilpe]KAeFrr.4o u
rrporr4BoAefrcrearo 14 Koppyrqvr4>) or 08. I i .20 13 r.

9. Crparerlzt rocyAapcreeHHorl HarlrroHanbuofi noluruxu Poccr.ificxofi @eAepaurarE no 2025
ro4a (yraeplr(AeHa Yxa:onr flpesa4eura P(D or 1 9 4er<a6pr 2012 r.l\a 1 666).

10, fOCT P 7.0,97-20f6 <<Cncreua craHAaproB no uusopivraqau, 6u6,rraoreuuorr,ry u
H3AarenbcKoMy Aeny. OpraHa:aql4 oHHo-pacnoprrAr.{renbHas AoKyMeHraqu{, Tpe6onaHur x
o S opir,rneHuro AoKyN4eHToB )).

11. <llpravepHa.f, I{HcrpyKIIafl no Aenolpor43BoAcrBy B rocyAapcrBeHHbrx opraHrz3arlusx>>;
yrBep)KAeHHat rpuKasou @eAepanbHofo apxr4BHofo areHrcrBa or 11,04,2018 Na 44,

12. <Mero4Ituecxue peKoMeHAaqr4r4 rro rrprrMeHeHrzro fOCT P 7.0.g1-2016 <<Cncreir,ra
craHAaproB IIo IzHQopuaquu, 6tt6luoreqHoMy v lr3AarenbcKoMy Aeny, Oprana:aqr4oHHo-
paenopflAureJrbHafl AoKyMeHTaqur. Tpe6oBaHr4r rc o$opu,reHr4lo AoKyMeHTOB),

13' Pyccr<ufr q:lm An.s Bcex: Aaeaitre nofoBopr.rM 14 rorlr4TaeM :rroA peA. B.f. Kocronapona /
pea. B.f. Itocronaapoe. - 6-e r{3A. - M. ; Pyc. ss.,1990. - 325 c.

14, Pyccxufi.ssttx: [paKTI4KyM Ilo flapoHrzvr.ll: yve6, noco6ue 4nn $a:ro,'r. cnell, By3oB / O.B.
BaurH.sxoea, - M.: Brrcur. rux.. 1990. - 158 c.



15, Pyccxlifi qsrrK rz Kynbrypa peqr4 : yue6. p.r'n By3oB I o.u, f,rasyuoea, - 2-e agA,, crep. - M,:
KuoPyc,2015, -244 c.

16. fonopurb npaBr4nr,Ho, foBoprzrb Kpacr4Bo: y.re6, noco6ue no Kyrrbrype pelru tr crr4Jrlicrr4Ke
pyc, -s3. / B.B, Kucuox ; Mocr, roc. crpor4r. yH-r. - M.; Mf Cy ,2015. - 79 c,

17, PyccxrEft sstrx s ra6rraqax r4 cxeMax; Bce rrpaBr4na pyccKoro q3brxa I JL.p . lycr<aena [u ap,],
- Cfl6. lu ap.l : llurep, 2017 . - 256 c.

18, Py6auuoea T,A. TeoperuuecKl4e acreKrbr Koppyilrlr4r4; rpo6rer,arr nporr4BoAeficrsus ra

npeAynpe)KAeHr{r. Honocu6upcK: r43A-Bo Cfyllc, 2019. - 99 c.

1,9.

3. 2 Marepu aJrbHo-TexHr.rq ecKo e o cH a rrr eHr{e

[nx npoaeAeHl4f, JIeKIII4oHHbx saHqrr4ft, rpaKTr4qecKr,rx 3aunrvk, TpeHr4HroB seo6xoAtrryr
nepcoualsultfi KoMrlblorep, MyJIbrI{vreAufinufi trpoeKTop, oKpaH, Snunuapr, 3reKTpoHHaq
uu Q opnr aquouuo-o6pa3oBarerrbH afl cpe Aa C f yn C.

3.3 Kagpoeoe o6ecneqeHue

Pearusallut trporpaMMbI IIoBbrrrreHr4r xnalu$vtar\uv o6ecneqznaercr npo$eccopcrco-
IIpeIOAaBaTeJILCKI4M COCTaBOM, BeAyIIILIMI4 CneqaanI4CTAMtru Hayr{HbrMH coTpyAHr,IKarrlrz CfYflC.

C O CTABI4TE JII{ IIPO f PAMMbI

Ilporparuua cocraBJreHa:

llporpanauy cor!'racoBaJrH :

K.r.u., 3aMecrrrreJrb Ar{peKropa I4flTTrallK no yue6uo-
opraHr43arluossoft pa6ore, Har{arbHr4K yue6Ho-
opraHrr3aur4 o HHof o oTAeJra

E, B. IlanpeHrbeBa

O, A, CasorrKr4Ha


